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REQUEST FOR PROPOSALS 

 Notice is hereby given that the City of West Linn, through its City Council will receive 

proposals until 5:00 p.m. April 4 electronically in the Office of Parks and Recreation Director, 

kworcester@westlinnoregon.gov for the following: 

 
Geotechnical Engineering – Cedaroak Boat Ramp Project 

WEST LINN, OREGON 
 
Proposals will be publicly opened after 2:00 p.m.  Proposals received after 2:00 on the above mentioned 
date shall be returned unopened. 
 

The proposed work consists generally of the following: Analyses and Recommendations of a 
Geotechnical Engineer 
 
Proposals shall be submitted on the prescribed form and in said manner as indicated in the proposal 
documents. Use of recycled material is encouraged and the City reserves the right to use recycled material 
provided the provisions of ORS 279A.125 are met. 
 
The City of West Linn reserves the right to reject any or all proposals, to postpone the award for 60 days, 
to delete certain items from the Proposal and to award the contract to the best possible proposer. Any 
proposal not in compliance with prescribed public bidding procedures and requirements will be 
rejected. 

Proposal format and other related information is available at the Office of Parks and 
Recreation, 22500 Salamo Road, West Linn, Oregon 97068. 
  
Sealed proposals must be electronically received by Ken Worcester, Parks and Recreation 
Director at kworcester@westlinnoregon.gov or before 5:00 p.m. on the fourth day of April, 
2014.  No proposals will be received or considered after that time. 
 
Each proposal must contain a statement as to whether the vendor is a resident vendor, as 
defined in ORS 279A.120.   
 
The West Linn City Council reserves the rights to reject any and all proposals not in compliance 
with all prescribed public bidding procedures and requirements, reject for good cause any and 
all proposals upon the finding that it is in the public interest to do so and waive any and all 
informalities. 
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INSTRUCTIONS AND CONDITIONS 

2.1 GENERAL: 

 Proposers must study carefully and conform to these "Instructions and Conditions" so 
that their proposals will be regular, complete and acceptable. 

2.2 PROPOSALS: 

 All proposals shall be legibly written in ink or typed and comply in all regards with the 
requirements of this solicitation. 

 Proposals carrying orders or qualifications may be rejected as irregular. 

 All proposals must be signed in ink in the blank spaces provided herein (Section 3).  If a 
firm or partnership makes the proposal, the name and address of the firm or partnership shall 
be shown, together with the names and addresses of the members.  If a corporation makes the 
proposal, an official who is authorized to bind the contractor must sign it in the name of such 
corporation. 

2.3. DELIVERY OF PROPOSALS: 

 All proposals must be submitted electronically, bearing the name of the project for 
which the proposal is submitted and addressed to kworcester@westlinnoregon.gov  

2.4. RECEIPT AND OPENING OF PROPOSALS: 

 Proposals shall be submitted prior to the time fixed in the advertisement for proposals.  
Proposals received after the time so designated will be considered late proposals and will be 
returned unopened. 

 No responsibility will be attached to any official of the City for the premature opening 
of, or the failure to open, a proposal not properly addressed and identified. 

 A register of proposals shall be prepared and shall be open for public inspection after 
contract award.  Once the closing time and date arrive, the names of the proposer submitting 
proposals are read publicly.  No other information will be disclosed.  

2.5.  WITHDRAWAL OF PROPOSALS: 

 Proposals may be withdrawn by written or telegraphic request received from the 
contractors prior to the time fixed for opening.  Negligence on the part of the vendor in 
preparing the proposal confers no right for the withdrawal of the proposal after it has been 
opened.  The proposal will be irrevocable until such time as the City Council: 

1. Specifically rejects the proposal, or; 
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2. Awards a contract and said contract is properly executed. 

Contractors' proposals must be valid for at least sixty (60) days. 

2.6. MODIFICATIONS: 

 Any proposer may modify his/her proposal by submitting a new proposal at any time 
prior to the scheduled closing time for receipt of proposals.  The new proposal must state it 
supersedes and replaces the previous proposal 

2.7. ACCEPTANCE OR REJECTION OF PROPOSALS: 

 In the award of the contract, the City Council will consider the element of time, will 
accept the proposal or proposals which in their estimation will best serve the interests of The 
City of West Linn, and reserves the right to award the contract to the contractor whose 
proposal shall be best for the public good.  The City Council reserves the right to accept or 
reject any or all proposals.  Without limiting the generality of the foregoing, any proposal, 
which is incomplete, obscure or irregular, may be rejected.  Only one proposal will be accepted 
from any one firm or association.  Any evidence of collusion between proposers may constitute 
a cause for rejection of any proposals so affected. 

 Since this is a Request for Proposals, the City will not add a percent increase on the 
proposal of a nonresident proposer equal to the percent, if any, of the preference given to that 
proposer in the state in which the proposer resides.  See ORS 279C.400(4). 

2.8. ADDENDA AND INTERPRETATIONS: 

 No oral interpretations shall be made to any proposer as to the meaning of any of the 
contract documents or be effective to modify any of the provisions of the contract documents.  
Every request for an interpretation shall be made in writing and addressed to Ken Worcester , 
Parks and Recreation Director and, to be given consideration, must be received at least ten (3) 
days prior to the date set for the opening of proposals.  Any and all such interpretations will be 
e-mailed to all prospective proposers (at the respective address furnished for such purposes) 
not later than one day prior to the date fixed for the opening of proposals.  Failure of any 
proposer to receive any such addendum or interpretation shall not relieve such proposer from 
any obligation under this proposal as submitted.  All addenda so issued shall become as much a 
part of the contract documents as if bound herein. 

2.9 NONDISCRIMINATION: 

 The successful contractor agrees that, in performing the work called for by this proposal 
and in securing and supplying materials, contractor will not discriminate against any person on 
the basis of race, color, religious creed, political ideas, sex, age, marital status, physical or 
mental handicap, national origin or ancestry unless the reasonable demands of employment 
are such that they cannot be met by a person with a particular physical or mental handicap. 
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2.10 FAILURE TO SUBMIT OFFER: 

 If no offer is to be submitted, do not return the RFP.  Failure of the recipient to offer, or 
to notify the issuing office that future solicitations are desired, will not result in removal of the 
name of such recipient from the mailing list for the type of supplies or services covered by the 
solicitation. 

2.11. PREPARATION OF OFFERS: 

 Proposers are expected to examine the specifications, and all instructions. 

 Each proposer shall furnish the information required by the solicitation.  Proposers shall 
sign the solicitation and print or type their name on other submitted exhibits and each 
continuation sheet thereof on which an entry is made.  The person signing the offer must initial 
erasures or other changes.  Proposals signed by an agent are to be accompanied by evidence of 
his/her authority unless such evidence has been previously furnished. 

 Proposers shall state a definite time for delivery of supplies or for performance of 
services. 

 Time, if stated as a number of days, will include Saturdays, Sundays and holidays.  

2.12. SPECIFICATIONS LIMITING COMPETITION: 

 Proposers may comment on any specification or requirement contained within this RFP, 
which they feel limits competition in the selection of a proposer to perform the services herein 
defined. 

 Such comments must be in writing, and are to be addressed to the City at the following 
address:  Ken Worcester Parks and Recreation Director, 22500 Salamo Road, West Linn, Oregon 
97068. 

2.13. EMPLOYEES NOT TO BENEFIT: 

 No employee or elected official of The City of West Linn shall be admitted to any share 
or part of this contract or to any benefit that may arise there from; but this provision shall not 
be construed to extend to this contract if made with a corporation for its general benefit.  No 
Contractor shall provide or offer to provide any appreciable pecuniary or material benefit to 
any officer or employee of City in violation of ORS Chapter 244. 

2.14. CITY FURNISHED PROPERTY: 

 No material, labor or facilities will be furnished by the City unless otherwise provided for 
in the Request for Proposals. 

2.15. DEFAULT: 
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 The City may, subject to the provisions of paragraph (4) below, by written notice of 
default to the Contractor, terminate the whole or any part of this contract in any one of the 
following circumstances. 

1. If the Contractor fails to make delivery of the supplies or to perform the services within 
the time specified (to be determined) herein or any extension thereof; or 

2. If the Contractor fails to perform any of the other provisions of this contract, or so fails 
to make progress as to endanger performance of this contract in accordance with its terms, and 
in either of these two circumstances does not cure such failures within a period of ten (10) days 
(or such longer period as the City may authorize in writing) after receipt of notice from the City 
specifying such failure. 

3. In the event the City terminates this contract in whole, or in part, as provided in 
paragraph (2) above of this clause, the City may procure, upon such terms and in such manner 
as the City may deem appropriate, supplies or services similar to those terminated, and the 
Contractor shall be liable to the City for any excess costs for such similar supplies or services; 
provided, that the Contractor shall continue the performance of this contract to the extent not 
terminated under the provisions of this clause.  

4. Except with respect to defaults of subcontractors, the Contractor shall not be liable for 
any excess costs if the failure to perform the contract arises out of causes beyond the control 
and without the fault or negligence of the Contractors.  Such causes may include, but are not 
restricted to, acts of God or of the public enemy, acts of the City in either its sovereign or 
contractual capacity, fires, floods, epidemics, quarantine restrictions, strikes, freight embargoes 
and unusually severe weather; but, in every case, the failure to perform must be beyond the 
control of both the Contractor and subcontractor, and without the fault or negligence of either 
of them, the Contractor shall not be liable for excess costs for failure to perform, unless the 
supplies or services to be furnished by the subcontractor were obtainable from other sources in 
sufficient time to permit the Contractor to meet the required delivery schedule. 

5. The rights and remedies of the City provided in this clause shall not be exclusive and are 
in addition to any other rights and remedies provided by law or under this contract. 

6. As used in paragraph (4) of this clause, the terms "subcontractor" and "subcontractors" 
mean subcontractor(s) at any tier. 

2.16. PAYMENTS: 

 The Contractor shall be paid, upon the submission of proper instruments as outlined 
below, the prices stipulated in the proposal for services rendered and accepted, less 
deductions, if any, as provided. 

1. No claims will be considered for payment until the services are rendered with the 
exception of Solicitations or Purchase Orders that designate otherwise. 
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2. Payments will be made monthly, or as agreed, for any claims supported by an invoice 
and a duplicate. 

3. The City of West Linn reserves the right, under this contract, to recover any damages 
due the City as specified in the clause of this contract entitled "Default". 
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PROPOSAL RESPONSE 
 
 
Submitted by:             
 
Address:             
 
Date:        Phone number:      
 
 

The undersigned, through the formal submittal of this proposal response, declares that 
he/she has examined all related proposal documents and read the instruction and conditions, 

and hereby proposes to furnish proposals for providing  
 

Geotechnical Engineering for the Cedaroak Boat Ramp Project 
For the City of West Linn, Parks and Recreation Department,  

WEST LINN, OREGON 

 
As specified, in accordance with the proposal documents herein.   
 
The Proposer, by his signature below, hereby represents as follows: 
 
(a) That no, officer, or employee of The City of West Linn is personally interested directly or 
indirectly in this contract or the compensation to be paid hereunder, and that no 
representation, statement or statements, oral or in writing, of the City, its Councilors, officers, 
agents, or employees had induced him to enter into this contract and the papers made a part 
hereof by its terms; 
 
(b) That this proposal is made without connection with any person, firm or corporation 
making a proposal for the same material, and is in all respects, fair and without collusion or 
fraud. 
 
(c) The proposer agrees to accept as full payment for the services specified herein, the 
amount as shown in his/her proposal as the guaranteed maximum price. 
 
(d) Vendors shall use recyclable products to the maximum extent economically feasible in 
the performance of the contract work set forth in this document. 
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Proposer is: 
 
[ ] Resident Proposer, as defined in ORS 279A.120 

[ ] Non-Resident Proposer, Resident State:      

The names of the principal officers of the corporation submitting this proposal, or of the 
partnership, or of all persons interested in this proposal as principals are as follows: 
 
              
Name       Title 
              
Name       Title 
              
Name       Title 
 

(If Sole Proprietor or Partnership) 

In witness hereto, the undersigned has set his (its) hand this     day of 

    , 2012. 

 
              
Name of Firm 
 
              
Signature of Proposer 
 
 

(If Corporation) 
 
In witness whereof the undersigned corporation has caused this instrument to be executed by 
it’s duly authorized officers this     day of, 2012. 
 
 
              
Name of Corporation 
 
              
By 
 
              
Title 
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PROPOSAL CONTENTS 

3.1 GENERAL: 

 The proposal should contain the required elements as stated in SECTION 4, SCOPE OF 
WORK AND CONDITIONS.   

 The City reserves the right to solicit additional information or proposal clarification from 
the firms, or any one firm submitting proposal, should the City deem such information 
necessary. 

 Any proposer-supplied material that is to be considered confidential must be so marked. 

The proposals shall be submitted to Ken Worcester, Parks and Recreation Director 
kworcester@westlinnoregon.gov 

 One (1) signed electronic original. 
 
3.2 DETAILED PROPOSAL CONTENTS: 
 
 The proposal shall contain the required criteria in the following format: 
 
Section 1 Cover Letter and Transmittal – A one-page dated cover letter with original 
signature shall be submitted containing the name, address, tax filing name and number of the 
corporation or business structure submitting the proposal.  Also submit the name, address, 
telephone, and fax numbers and title of the person authorized to represent the proposer. 
 
Section 2 Table of Contents – A table of contents of the material included in the proposal. 
 
Section 3 Proposal – A delineation of proposed services and approach to the project and a 
list of subcontractors and their roles in the project.  This section shall include a flow chart, 
methodology, unique management strategies etc. 
 
Section 4 Proposer Capabilities – This section shall demonstrate specific capabilities for 
fulfilling the requirements according to similar previous experience including years of business, 
bankruptcy, bonding capability, insurance, contract defaults and litigation.  This section shall 
also provide information on the key individual(s) that will be assigned to this project,  
 
Section 5 List of Exceptions – This section shall describe any exceptions taken to any 
section in the RFP. 
 
Section 6 Fee – This section shall list the lump sum fee to provide the proposed services.  
Please detail fee schedule by per project component identified in section 4.2 
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SCOPE OF WORK AND CONDITIONS 
 
4.1 INTRODUCTION: 
 

The City of West Linn is requesting proposals for Geotechnical Engineering for the 
Cedaroak Boat Ramp Project. 
 

4.2 WORK TASKS  
 

Refer to Attachment A Memorandum 
 

The selected consulting team should anticipate, and include in their cost proposals, 
resources required for attending progress meetings with City Consultants and Staff.  
 

4.4 QUESTIONS ON TECHNICAL INFORMATION: 
 

Questions relating to materials in the Standard Specifications and Conditions Evaluation 
and Selection Criteria (SECTION 5) shall be addressed in writing to: 

 
Ken Worcester 

Parks and Recreation Director 
City of West Linn  

22500 Salamo Road 
West Linn, Oregon 97068 

kworcester@westlinnoregon.gov  
 

 
4.5 PROJECT SCOPE: 

 
The Parks and Recreation Department has approximate budgeted range of $1,000,000 
for this project in its 2014-2015 biennial budgets that includes the design phase.   
 

4.5.1 Master Plan Maximum Price: 
 

The City has adopted and received land use approval for the Master Plan for this 
park development project.  Cost considerations need to be adhered to based on 
the City’s adopted budget.   

 
The Contractor shall provide a guaranteed maximum price lump sum fee to 
provide Consultation Services as outlined herein.  Information shall be given to 
support the lump sum fee, including labor costs, meeting costs, design costs and 
deliverables. 
 

4.5.2 SUBCONTRACTORS,  
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The city of West Linn requires that each proposer shall state in his proposal the 
subcontractor(s) that he anticipates to employ to perform any work or labor, or any 
service, in or about the construction of the work or improvement. This statement 
shall include the name of the subcontractor, address, telephone, estimated 
percentage of work, statement of qualifications and experience and the nature of 
work to be performed. The Contractor shall be responsible for transmitting and 
enforcing all contract requirements to subcontractors.   The proposal shall also 
state the method for selecting the subcontractor 

 
EVALUATION AND SELECTION CRITERIA 

5.1 PROPOSAL REVIEW: 

The Review Committee will evaluate the submitted Proposals.  Each proposal will be evaluated 
on their adherence to the specifications outlined in Section 4 Scope of Work and Conditions and 
Section 5.2 Evaluation Criteria.   

The Review Committee consists of Information. 

Selected proposers will be contacted for further evaluation if necessary, that may include oral 
interviews.  Although price is a consideration when engaging this proposer, the intent is to 
provide the City with a given level of specialized skill, knowledge, and resources and 
qualifications, performance history; expertise, knowledge and the ability to exercise sound 
professional judgment are primary considerations in the selection process.  Provide written 
reference statements or letters from at least three agencies or clients for whom you have 
provided the requested services, attesting to the quality, availability and timeliness of your 
service.  These statements must include the name, address and phone number of a person we 
may contact to discuss the reference statement. 

The City Council will review the recommendation on proposals from the Review Committee 
Staff and authorize the City Manager to enter into contract negotiations to establish the 
Guaranteed Maximum Price.  During negotiation the City may require any additional 
information it deems necessary to clarify the approach and understanding of the requested 
services.  Any changes agreed upon during contract negotiations will become part of the final 
contract.  The negotiations will identify a level of work and associated fee that best represents 
the efforts required.  If the City is unable to come to terms with the first choice contractor, 
discussions shall be terminated and negotiations will begin with the second choice contractor.  
The City reserves the right to reject any and all proposals. 

5.2 EVALUATION CRITERIA: 

The following criteria will be considered in evaluating all proposals.  A major deficiency in any 
one category can disqualify the proposer.  
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1. Content        0-5 points 
 Submitted proposals must contain all items listed in  
 Section 3 Proposal Contents 

2. Project Understanding, Approach & Scope    0-40 points 
 The approach offered by the proposer will be evaluated  
 in terms of its applicability to the requirements specified  
 in this RFP. 

3. Qualifications & Experience      0-30 points 
The experience of the proposer and /or subcontractors in  
like projects and history of the company or individual will be considered. 

 
4.  Fee & Schedule       0-25 points 

 All proposals will be evaluated on the guaranteed maximum 
price lump sum fee required to meet the requirements in this RFP. 

      TOTAL POINTS  0-100 



 

 

                       
 

2001 NW 19th Avenue, Suite 200, Portland OR 97209 
WWW.MAULFOSTER.COM 

 

     

     

  

  ATTACHMENT A  MEMORANDUM 
To: Ken Worcester, City of  West Linn Date: March 13, 2014 

From: Jacob Faust, PE Project: 0161.01.05 

RE: Cedar Oak Boat Launch, Geotechnical Scope of  Services 

This scope of services described in this memorandum will obtain the required geotechnical 
engineering information for the Cedar Oak Boat Launch project in West Linn, Oregon. The project 
involves replacement of an existing public boat ramp in the Willamette River. The ramp will be 
constructed over the alignment of the existing structure and be extended approximately 120 feet 
riverward to mitigate persistent sedimentation over the in-water portions of the facility. 

PURPOSE 
The project has several elements that require analyses and recommendations of  a Geotechnical 
Engineer. The investigation and report will address the following project elements: 

• New Piling Installation – Twelve new steel pilings will be installed in the river sediment to 
support two floating dock structures. The Geotechnical Engineer shall recommend pile 
driving depths and should confirm that adequate sediment depth exists over bedrock to 
achieve required driving depths. The Geotechnical Engineer will be required to work with 
a structural engineer who will verify pile diameter. The structural engineering services are 
included in the scope of  work. 

• Fill over Sediment – Approximately 9,000 CY of  fill will be placed over bank soils and 
submerged river sediment. The Geotechnical Engineer shall verify that fill materials will 
remain stable over potentially soft sediments and soils, and provide recommendations for 
fill material types and construction methods. 

• Rock Armor – Rock armor will be used to stabilize the in-water slopes for new fill 
material. The Geotechnical Engineer shall verify that rock sizing (as established by the 
City’s design team) is adequate to protect against scour during high water events.  

• Pavement Recommendations – Pavement, both asphalt and concrete, will be placed over 
fill for final driving and walking surfaces and boat ramp construction. The Geotechnical 
Engineer shall provide subgrade course and pavement thickness necessary to achieve 
stable pavement system for the intended use. 

• Installation of  New Ramp over Existing Structure – The Geotechnical Engineer shall 
evaluate whether the existing concrete ramp structure can remain in place or should be 
demolished before placement of  fill and construction of  the new ramp.  



Ken Worcester 
March 13, 2014 
Page 2 

 Project No. 0161.01.05 
 

 

R:\0161.01 City of West Linn\Contracts\05_2014.03.13 Final Ramp Design Geotechnical & Surveyor Scopes\Mf-Geotechnical Scope.docx  

The Geotechnical Engineer shall also analyze the preliminary design and assess the site to identify 
other potential issues or items of  concern.  

SITE INVESTIGATION AND ANALYSES 
A site investigation will be required to collect data needed to formulate the recommendations as 
stated above. The site investigation will include four borings (two land based, two over-water). The 
borings should be advanced to sufficient depths and located to most effectively characterize the 
geological conditions of  the site and provide recommendations with high confidence. Boring 
locations should be recorded with GPS or other survey equipment and shown on a figure to be 
included with the report.  

The Geotechnical Engineer shall 1) confirm the field work scope as defined above is adequate to 
meet their analysis needs, and 2) perform all necessary field and laboratory analyses needed to 
formulate recommendations as defined in this scope of  services. Chemical and environmental 
sampling and analysis will not be included in this scope of  work. 

DELIVERABLE 
The Geotechnical Engineer shall provide a report summarizing the following: 

• The scope of  work completed by the Geotechnical Engineer. 

• Existing site conditions including regional geology, and a potential geological hazards 
summary. 

• Site investigation procedures and results including data interpretation. 

• Classification of  soils and depths to bedrock.  

• Geotechnical recommendations as described in this scope of  work.  

• Other special considerations resulting from the site investigation and analyses.  

• Figure(s) showing locations of  test borings.  

• Boring logs.  

• Calculations to support recommendations.  

The report shall be stamped and signed by a professional Geotechnical Engineer or Geologist 
licensed in the State of  Oregon.  
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